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Introduction

UK Forms add-on module of ElectricalOM enables the user to create various inspection

and testing certificates. Users can create their own database which may include clients,

project sites, companies, engineers, testing equipments, etc., and create a registry for

certificates.

UK Forms add-on module requires to be purchased separately from the core ElectricalOM

software either during initial purchase, or later from our Add-On Modules page. In order to

purchase UK Forms add-on module later, you need to log in to your ElectricalOM account,

and follow the procedure detailed on our Purchase Add-ons page.

After the purchase, there is no need to download any additional files. The add-on will

automatically be added to your modules tab once you deactivate and activate your licence.

https://electricalom.com/site/addons.php
https://electricalom.com/site/knowledgebase.php?action=displayarticle&id=36
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ElectricalOM Workspace

The main screen is divided into different areas which serve different specific functions;

some are purely informative, some are where the user inputs data, and some are for

navigation purposes. Main screen areas are listed and also shown below:

1. Quick Access Toolbar: This toolbar includes shortcut buttons for basic functions.

2. Menu Bar: This bar includes various menu tabs.

3. System Tree Section: This section shows the system designed as a tree

representation.

4. Module Selection Bar: This bar includes various module tabs.

5. UK Forms Add-on Module: This is the main screen of UK Forms add-on

module where all the certificates are listed for the active project.

6. Warnings Section: Warnings related with the system being designed will be

shown here.

7. Status Bar: This area indicates some software settings being used for

calculations.

8. Search Box: User can run a text based search by typing in a keyword in this box.
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The right-click menu of UK Forms add-on module will only appear if there is at least one

certificate listed on the main screen list. Right-click menu accommodates both basic

functions like Load, Copy, Delete, and specific functions like Convert to EICR/ECR, Submit

test results, and Estimate lengths from submitted test results. These functions will be

described in Right-click Menu section.

It should be noted that the right-click menu will execute selected function for the selected

certificate only. Selected certificate is indicated by a small arrow and highlighted with a

pale blue colour. For example, if the last certificate is required to be deleted, then, it needs

to be selected prior to selection of delete option from the right-click menu.
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UK Forms Main Screen

UK Forms module main screen consists of:

1. Main Toolbar: This toolbar accommodates buttons associated with certificate activities,

database, and global settings. It is a dynamic toolbar and will display buttons related with

the selected certificate, so, it may not display all of the buttons mentioned all the time. For

further details about main toolbar please see, Main Toolbar section.

2. Certificates List: This list will display all the certificates created and saved within the

current project file. See Certificates List for further details.

Main Toolbar

The functions represented by buttons on the main toolbar are global functions and any

changes and/or modifications will be applied to all certificates and they are not project

dependent.

Main toolbar buttons are used to (from left to right) :

· Create a new certificate

· Load a selected certificate

· Display Clients window

· Display Companies window

· Display Test Devices window

· Display Default Engineer Instruments window

· Display Settings window

· Convert an old certificate to the latest version

· Convert an EICR/EIC to EIC/EICR

· Display Certificates Registry window

· Display Submissions Status window
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Creating a Database

We are going to look at database prior to certificates. It is better to have the data in hand

before creating a certificate.

Buttons on the main toolbar shown below are associated with database creation. Each

button will initiate a window which you can define entries to the relevant list.

It is possible to create a database while creating a certificate, however, it is advisable to

create your database beforehand. This way you can just use the drop-down lists and

finalise the creation of a certificate without spending too much time. For this reason, we will

start our UK Forms manual by going through database creation first.

UK Forms database can store following data on a single file (from left to right):

· Clients and Client installations

· Companies and Company Engineers

· Test devices

· Test device assignments

After all these data is created and stored, they will be available for all certificates created.

In some cases, it is useful to store database on a location where it can be accessible all

the time. This can be a network drive or a cloud based storage location. By default,

ElectricalOM's UK Forms add-on will save the database in a local folder on the current PC.

Users can modify this location using Global Settings' Database Tab.

Creating Clients and Installations

Clients/Installations button will initiate Clients window which is shown below.
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The window displays clients only, and the first three buttons are use to create a new client,

edit an existing client, and delete an existing client. The usage is quite straight forward. 

· New Client... button: This will display the Client Edit window once it is pressed. After

filling in relevant data into corresponding text fields, OK button will save the data. The

new record will be displayed on the Clients list.
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· Edit Client... button: This button will recall the selected client's record and display it. All

fields can be modified, and same as before OK button will save the changes.

· Remove Client button: This button will delete the selected record. UK Forms module

will ask for approval before deleting the record.

· Edit Installations... button: This button is used to display the Installations window.

Toolbar has a drop-down list, which is used to select clients. Once a client is selected,

the buttons next to the drop-down list can be used to add a new installation, edit an

existing installation, and delete an installation associated with the selected client.



UK Forms Add-On

11 / 110

· New Address... button: This button will display the Installation Edit window. After filling in

relevant data into corresponding text fields, OK button will save the data. The new

record will be displayed on the Installations list.
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· Edit Address... button: This will recall the selected installation's  record and display it.

All fields can be modified, and same as before OK button will save the changes.

· Remove Address button: This button will delete the selected record. UK Forms module

will ask for approval before deleting the record.

Creating Companies and Engineers

Companies Window

Companies/Engineers button will initiate Companies window which is shown below.

The Companies window displays companies only, and the first three buttons are use to

create a new company, edit an existing company, and delete an existing company. The

usage is quite straight forward.

· New Company... button: This will display the Company Edit window once it is pressed.

After filling in relevant data into corresponding text fields, OK button will save the data.

The new record will be displayed on the Companies list.

Company window has a section called Company activities at the bottom. These tick
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boxes will assign the selected activities to the company which will help us to fill in

certificates, so, it is essential to select related activities.

· Edit Company... button: This button will recall the selected company's record and

display it. All fields can be modified, and same as before OK button will save the

changes.

· Remove Company button: This button will delete the selected record. UK Forms

module will ask for approval before deleting the record.
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· Edit Engineers... button: This button is used to display the Engineers window. Toolbar

has a drop-down list, which is used to select companies. The drop-down list will also

display the activities associated with companies. Once a company is selected, the

buttons next to the drop-down list can be used to add a new engineer, edit an existing

engineer, and delete an engineer associated with the selected company.

At the bottom of the Companies window, there are various tick boxes to help the user to

filter out the companies' list. These selection options will work in conjunction with activities

selected during the creation of a company record.

Engineers Window

· New Engineer... button will display the Installation Engineer Editor window. After filling

in relevant data into corresponding text fields, and selecting associated activities for the

engineer, OK button will save the data. The new record will be displayed on the

Engineers list.
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· Edit Engineer... button will recall the selected installation's  record and display it. All

fields can be modified, and same as before OK button will save the changes.

· Remove Engineer button will delete the selected record. UK Forms module will ask for

approval before deleting the record.

Similar to Companies window, Engineers window also has various tick boxes to help the

user to filter out the engineers' list. These selection options will work in conjunction with

activities selected during the creation of an engineer record.

· Set default test instruments... button will be discussed in Test Devices section.
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Creating Test Devices

Test Devices button will initiate Test Devices window which is shown below.

The Test Devices window has a toolbar with three buttons. They are use to create a new

device, edit an existing device, and delete an existing device. The usage is quite straight

forward.

· New Device... button: This will display theTest Device Editor window once it is pressed.

After filling in relevant data into corresponding text fields, selecting appropriate

functions using the tick boxes, and filing in the Calibration section, OK button will save

the data. The new record will be displayed on the Test Devices list.
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Calibration section accommodates relevant data about the calibration of the selected

device:

o The company drop-down list, will display all the companies which has the

Instrument calibration activity selected.

o Certificate field is reserved for calibration certificate no. but it can be used for

anything.

o Calibrated Date can be set by using the down arrow which will display a

calendar.

o Months for next calibration will indicate the validity of the current calibration.

o Calibration Expiration Date will display the expiration date of the calibration

automatically and it will turn to red if the calibration is expired.
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· Edit Device... button: This button will recall the selected company's record and display

it. All fields can be modified, and same as before OK button will save the changes.

· Remove Device button: This button will delete the selected record. UK Forms module

will ask for approval before deleting the record.

Assigning Test Devices to Engineers

Assign Devices to Engineers button will initiate Default Engineer Instruments window which

is shown below.
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The procedure is to select an engineer, and then, assign devices to this person. The drop-

down lists will display relevant persons or devices within the database matching the

description. Engineer list will display all defined engineer as a list. Selecting a record will

start the procedure.
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Any devices we select from the devices lists will assign this device to the selected

engineer now. THe devices lists are also intelligent and will only display relevant devices.

For example, if we extend the Multifunction list, we will see all the devices defined as a

multifunction tester. We defined a Fluke 789 as a multifunctional tester below, and then

extended the multifunction drop-down list.
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Once relevant devices are assigned, OK button will save the data.

Creating New Certificates and Loading Existing Ones

Now that we learnt how to create our database, we can look at creating new certificates.

Buttons on the main toolbar shown below are associated with certificate actions.

Creating new certificates with UK Forms add-on module is an easy process. First step is

to click on Create new certificate button or use the right-click menu on certificates list. This

will bring up the New certificate window which has a list of all available certificates on the

left hand side. For a list of available documents, please refer to Available Certificates.
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After selecting an appropriate certificate, it is time to fill in the required fields on the right

hand side. The text fields are mostly the same for all of the certificates.

· Certificate type will be filled in automatically by UK Forms depending on the selected

certificate.

· Description field is filled in as Certificate by default but it can be modified as per user

requirements. You may like to change it to Condition Report if you are creating an

EICR.

· Project ID field can be used to identify the project if there is a identification scheme.

· Reference number is the reference number of the document being created and it is

filled in by UK Forms automatically. It can be overridden manually by clicking inside the

text field. Three dots button will display Certificate Numbering window, for details refer

to Numbering Tab.

· Category field is only available for EIC and EICR. There are two options, Domestic and

Commercial/Industrial, which will affect the sections within a certificate.

· Reduced EIC Inspection Items option will appear only if a BS7671 Amendment 2

version of EIC is selected. It will remove the subordinate items from the list of

inspections.
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· Date field is used to set a creation date for the document. Drop-down menu will display

a calendar, so a date can be picked easily.

· DB Schedules section is only available for BS7671 Amendment 2 versions of EIC and

EICR. This section will tell UK Forms how you want it to print the Distribution Boards tab

data.

o Print in two pages and Portrait mode options will print Distribution Boards'

details split into two pages, one for circuit details and one for test results, either

in portrait or landscape mode. Below, you see the same circuit schedule of the

same board printed in two pages in landscape (first) and portrait (second)

modes.
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· Client/Installation/Company/Assign to Engineer fields are drop-down lists where

appropriate records can be selected from the database. They each have a button on

the right hand side so the user may access to the corresponding data set. Refer to

Creating a Database for further details.

OK button at the bottom will create the document and add it to the Certificates list as the

last item.
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If the certificate is created on a file where an already modelled system exists, all data on

certificate will be pre-populated. Exception to this are the pages contain data about

persons and/or companies, signatures, supply characteristics, particulars of installation

etc.
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Loading an existing certificate is as easy as creating one. All you need to do is to select

the certificate you want to load and click on Load selected certificate button. It is also

possible to double-click on a certificate form the certificates list or using the right-click

menu for the selected certificate.

Global Settings

Settings button on the main toolbar will display the Settings window which is organised

under various tabs each for specific functions.

The settings are all global, and any changes will be applied to all certificates created after

the change.

Governing Body Tab

This window is used to define a logo for certificates and assign colours to certificate types.
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Once the brown button is clicked, a browser window will be displayed, so, the user can

select a picture file. This logo will be displayed on the certificates. The location is

predefined and cannot be changed. Remove button will remove the logo selected, so, no

logo will be on the certificates.
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Certificate colour codes will be used on the Certificates List on the Main Screen of UK

Forms as well as on the certificates themselves.

Using the drop-down menus, various colours can be selected.
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Numbering Tab - Creating a Numbering Scheme

Numbering tab will help the user to define a numbering scheme for certificates and this will

be referred as the Reference No. on the Certificates List and as Certificate Reference on

the certificates. Numbering will automatically update as the user creates certificates.

· Prefix: can be used if it is required to indicate the type of the certificate.

· Year/Month/Day boxes are used to include the creation date data within the

numbering. E.g. if the date is 24/08/2022 and all date boxes are ticked, then, reference

number for this certificate will be PREFIX20220824-NUMBER.

· Next number sets the number for the next certificate to be created. This number

increases in 1 step increments as new certificates are being created.
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Each type of certificate can be set individually, however, the user may opt to use a single

numbering scheme for all certificates by ticking the Use common numbering system box.
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Default Engineers Tab

Engineers can be set as default, so each certificate will automatically have the defaults

filled in as they being created. Default Engineers tab will display the current values.
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Each field has a drop-down list from which the user may select a record. The drop-down

lists of Default Company and Default Engineer will show all the records and will also

display the activities assigned to each record. Default Engineers section also have drop-

down lists for each activity, but they will only display relevant records e.g. if an engineer is

not set as designer, then, this engineer will not be shown under Designer drop-down lists. 

It is also possible to remove the data from any field by using the Clear button located at the

bottom of a list.
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The user can access to Companies and Engineers lists directly by using the Companies...

and Engineers... buttons. For further details, refer to Companies and Engineers.

Default Instruments Tab

It is possible to set specific test instruments to be defaults so they will be filled

automatically on the certificates.
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Each function has a drop-down list which displays relevant devices where it can be

selected as default. Clear button will remove the data from the field.

· Edit Instruments... button will recall the Test Devices window. For further details refer to

Test Devices.
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Distribution Board Schedules Tab

This tab is used to set various parameters which are shown on Distribution Boards tab.
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· Max Zs at 80%: See MaxZs at 80%

· Overwrite manufacturer MaxZs with BS7671 tables: This option will overwrite

manufacturers' MaxZs data for a device with BS7671 tabulated values.

· Default insulation resistance test result/voltage: User may enter desired values to

these fields which will be set as default by UK Forms. UK Forms will then fill in those

fields automatically on every certificate created.
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· Record RCD's 5xIΔn and 1xIΔn in Distribution board schedules: This option will add

a new column to accommodate 5xIΔn value.

· Exclude Plan Prefix from Circuit Design:  This will remove the prefixes used for circuits

from the Circuit Description column.



UK Forms Add-On

39 / 110

· Use 'TP' as the three-phase abbreviation in the circuit number column: Three-phase

circuits will be identified by "TP" instead of "L1,L2,L3"
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· Itemised cpc size (e.g. SWA S:1.5==>The cpc is the SWA + 1.5mm2 of a separate

conductor): If this option is unticked, UK Forms will display the total copper equivalent

of the cpc. If ticked, the cpc field will be changed to itemised mode and cross sections

will be displayed (except armour option) after a code which indicates the cpc type. This

field may contain multiple codes letters to indicate more than one option are used for

cpc. The code letters are as follows:

o SWA: Armour
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o S: Separate conductor

o C: Core of the cable

MaxZs at 80%

UK Forms permits users to apply a multiplier of 0.8 to calculated maximum Zs value (of

ElectricalOM) to compensate the conductor temperatures. The concept is well defined on

the document quoted below.

"For fault protection, the limiting values of earth fault loop impedances, Zs, are given in

Tables 41.2, 41.3 and 41.4 of BS 7671, for many commonly-used overcurrent protective

devices. The values given in those tables are the limits that apply under earth fault

conditions, when the temperature of the conductors can be expected to be higher than

when testing is undertaken (usually under no-load conditions). Consequently, the values

of earth fault loop impedance when measured at ambient temperature should be lower

than the limits set out in BS 7671.
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It is generally accepted that, where the measured earth fault loop impedance of a circuit

is not greater than 80% of the relevant limit specified in BS 7671, the impedance can be

expected to be sufficiently low under earth fault conditions to meet the relevant limit

specified in BS 7671, and for the protective device to automatically disconnect within the

time specified." (NICEIC, July 2011, Maximum Earth Fault Loop Impedance Value for

Overcurrent Protective Devices in Common Use, for Fault Finding Protection).

The actual maximum permitted Zs value can be seen within the calculations area of

ElectricalOM's Circuit Edit module.

Maximum permitted Zs is also shown on Distribution Boards tab of UK Forms add-on. The

value will be equal to ElectricalOM's value if the relevant box is not ticked.
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However, if MaxZs at 80% box is ticked, then, all MaxZs values will be reduced by 80% on

UK Forms' certificate.
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Other Settings Tab

Other settings tab includes:

· Default next inspection drop-down list can be used to set a default value for next

inspection field on reports.

· Colour observation codes in reports option tick box which will fill related boxes with

assigned colours for codes on report sheets. See below:

Submission Tab - Sending Documents by Email Automatically

Submission tab accommodates the settings in regard to sending a certificate automatically

to a set email address, if this option is enabled. Once the Enable email submission of your

completed certificates box is ticked, a consent window will pop up. To accept the terms

click on I Agree button, if you do not accept the terms, then, click on I Do Not Agree button.

If you click on I Agree button, the Submit to email address field will become active. An

email address can be type in to the text field, and UK Forms will send completed

documents to this address.
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A Test button is also available to test the submission. Once the Test button is clicked, UK

Forms will send a test email to the defined address.

The mail will have the title as "EOM UKForms" and it will look like the one below:

Database Tab

Database tab contains database settings and it requires clicking on the Database

settings... button to access those settings.

In order to create a database, ElectricalOM requires MS Access Runtime to be installed. It

can be installed automatically via UK Forms but clicking on the 1. Install MS Assess

Runtime button. This will initiate a command prompt and install required files.
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After installation, it is advised to test the feature by clicking on 2. Test database connection

button. If the test is successful the pop up window shown

There are two links which are download links, one for 32-bit and the other for 64-bit. They

will download the required files so you can install MS Access Runtime manually.



UK Forms Add-On

48 / 110

Once MS Access Runtime is installed, UK Forms can create a database. This database

file is in the installation folder as default, however, it can be set to be at a different location

using the Data folder section. Browse button will initiate a browser window where a

location can be selected. After this point, UK Forms database will be at this location. This

will enable users to share a database with other users.
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Certificates Registry

Certificates registry will keep a record of all the certificates created and display them as a

list. The list cannot be edited, and deleting a certificate does not remove it from the

registry.
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Submitted Emails Registry

Email submissions is a registry for submitted emails and will list all the emails submitted.
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The set email address will be displayed next to Email Submission as a link, otherwise this

will be Off, still will act as a link.

There are two columns which are interactive and contain a button:

· Open button under Open column will open the PDF file sent.

· Re-submit button under Submit column will submit the same certificate to the same

email address.

It is also possible to reach Email Submission windows directly by clicking on the link next to

Email Submission.

Certificates List

As mentioned earlier, Certificates List displays all the documents created for the active
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project. It is designed like a spreadsheet with a title row, which is used to define the

columns.

· Status: This column will indicate the status of the certificate. The status states are

colour coded as follows:

Green: Draft - Not Completed

Orange: Under Review - Locked

Red: Completed - Locked

· Certificate Type: This column will show the type of the certificate. We have following

certificates available at the time of writing this manual:
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· Project ID: Displays the project ID defined by the user. See, Creating New Certificates.

· Reference No.: Displays the reference number set by the user. See, Creating New

Certificates.

· Date: Displays the date certificate created, however this can be modified by the user.

See, Creating New Certificates.

· Colour: Displays the colour associated with the certificate type. See, Governing Body

Tab.

· Description: Displays the description defined by the user. See, Creating New

Certificates.

Right-Click Menu

Certificates list has a right-click menu which makes it possible to load, copy, and delete a

selected certificate easily. 

Right-click menu also accommodates options to:

· Convert an ECR to EICR or vice versa (see, Converting an EIC to an EICR or vice

versa), 

· Submit test results back to the ElectricalOM project (only available for BS7671

documents) (see, Sending UK Forms data to ElectricalOM project), and,

Each submission will create a new record on Submitted test results list of Circuit Edit
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tab's Test tab.

· Estimate cable lengths from submitted test results option will update cable lengths of

the associated ElectricalOM project to suit with the test results of the active certificate.

(see, Sending UK Forms data to ElectricalOM project)

Sending UK Forms data to ElectricalOM project

· Submit Test Results: It is possible to send UK Forms test results to ElectricalOM using

the right-click menu. If the selected certificate is not marked as completed, UK Forms

will warn you, however, if you click on OK the results will be sent to ElectricalOM

anyway. This option is available only for BS7671 certificates.

Each submission will create a new record on test results list of ElectricalOM's Circuit

Edit module's Test tab. The important point here is to notice that Created column will

show the date of the certificate, not the date they were submitted to ElectricalOM.
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ElectricalOM will use the latest test result to generate warnings if a discrepancy is

found.

· Estimate Cable Lengths: ElectricalOM can estimate circuit lengths using UK Forms'

certificate data. You can use the right-click menu and select Estimate cable lengths

options to achieve this. This action will update the cable lengths of the associated

ElectricalOM project to suit with the test results of the selected certificate. Again,

ElectricalOM will display a warning pop-up window.

Below example shows a ring socket outlet circuit set as 25 metres long.. Test result for

this circuit is submitted as 0.3ohms. This was previously marked as a warning, see

above picture. 
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Then we used estimate cable lengths option of UK Forms which updated

ElectricalOM's data to suit. Now the cable length is 63.83 metres, and corresponding

nearest impedance values are also updated. This action also cleared the warning.
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Available Certificates

ElectricalOM's UK Forms add-on module includes following documents.

· BS7671:2008 + A2:2022 Requirements for Electrical Installations

o Electrical Installation Certificate

o Electrical Installation Condition Report

o Minor Electrical Installation Works Certificate

· BS7671:2008 Requirements for Electrical Installations

o Electrical Installation Certificate

o Electrical Installation Condition Report

o Minor Electrical Installation Works Certificate

· BS5839-6:2019 + A1:2020 Fire Detection and Fire Alarm Systems for Buildings -

Code of Practice for The Design, Installation, Commissioning and Maintenance of

Fire Detection and Fire Alarm Systems in Domestic Premises

o Certificate of Design, Installation, and Commissioning of a Fire Detection and

Fire Alarm System of Grade C, D, or F in Domestic Premises

· BS5839-1:2014 Fire Detection and Fire Alarm Systems for Buildings - Code of

Practice for Design, Installation, Commissioning and Maintenance of Systems in

Non-domestic Premises

o Fire Detection and Alarm System Design Certificate

o Fire Detection and Alarm System Installation Certificate

o Fire Detection and Alarm System Commissioning Certificate

o Fire Detection and Alarm System Acceptance Certificate

o Fire Detection and Alarm System Verification Certificate

o Fire Detection and Alarm System Inspection and Servicing Report

o Fire Detection and Alarm System Modification Certificate

o Fire Detection and Alarm System Device List

o Portable Fire Extinguishers Service Report (BS 5306-3:2017 Fire extinguishing

installations and equipment on premises. Commissioning and maintenance of

portable fire extinguishers. Code of practice)

· BS5266-1:2016 Emergency Lighting - Code of Practice for The Emergency Lighting

of Premises

o Emergency Lighting Completion Certificate for Small New Installations
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o Emergency Lighting Completion Certificate for Large Installations

o Emergency Lighting Periodic Inspection and Testing Certificate

Common Certificate Toolbar Options

Toolbar shown above is a generic toolbar, and all the buttons above will be available for all

certificates. Additional to the buttons above, there are buttons, like MobileOM, Fill from

design, etc., assigned to certain functions related with specific certificates or pages of

certificates. These special buttons are discussed under the related certificate's section.

· Apply button will apply and save any changes made to a certificate. The font of the

button will change to red if there are changes which are not saved. Once the button is

pressed, changes will applied and saved, and the font colour will turn to black.

· Certificate status button is used to change the status of a certificate. Once clicked

Certificate Status window will pop up.

There are three options available:

o Draft - Not Completed: The certificate is unlocked and can be edited.

o Under Review: The certificate is locked, however, it can be edited by reverting

the status to Draft - Not Completed.

o Completed- Locked: The certificate is locked, non-editable and status cannot be

changed. In order to unlock a certificate marked as Completed, please contact

Modecsoft Support at support@modecsoft.com.

If Completed option is selected, Email Submission option becomes active. The

email address link can be used to access to Email Submission window, see
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Submission Tab.

· Print button will display a print preview screen. Using the buttons on the toolbar, it is

possible to proceed with print job, or export the document as a PDF document.

· Email button will display a dialogue box in which you can enter sender and recipient's

email addresses. When you click OK button clicked. the default email software will be

initiated with a PDF file attached.
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· Attachments button will display the Attachments window. This is where you can see all

the images attached to the report. Reference column will indicate the item which image

is associated. It is also possible to add images manually, but remember these will be

referenced to the Certificate and will be shown under a new section, Attachments, at the

end of a certificate or report. Include box can be used to include or exclude an item from

the report.
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· Add Note button will initiate the built-in word processor, and add a new tab, Additional

Note (Included), to the active document. This tab represents an additional Notes section
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which will be inserted at the end of the active document. Notes can be multi-page, there

is no need to use Add Note button for each page. However, Add Note button can be

used multiple times to create new sections for operate notes.

When a note page tab is active, it can also be right-clicked. This will present three

options to the user:

o Rename... will enable the user to rename the page title.

o Include in certificate tick box will enable the user to add or remove the note page

from the certificate to be generated.

o Remove note page will delete the note page and the Additional Note tab. A

warning pop-up screen will be displayed for approval.
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· Support Files button will display a small window where you can Add/Remove additional

PDF files. This action will attach files to the end of the document. They will not appear

as parts of the document, and will not be numbered. Open selected button will open the

selected file in your default PDF viewer software.

· Check button will highlight empty fields in red to help you to easily see if you missed

field to fill in.
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· Fill empty fields with N/A (Empty N/A) button will fill all empty fields with N/A. An

confirmation pop-up windows will be displayed before finalising the action.

· Properties button will initiate current certificate's properties window where details can

be modified. Please refer to Creating New Certificates for further details.

BS7671 Certificates

Currently, ElectricalOM's UK Forms add-on has the following BS7671 certificates:

· BS7671:2008 + A2:2022 Requirements for Electrical Installations

o Electrical Installation Certificate

o Electrical Installation Condition Report

o Minor Electrical Installation Works Certificate

· BS7671:2008 Requirements for Electrical Installations

o Electrical Installation Certificate

o Electrical Installation Condition Report

o Minor Electrical Installation Works Certificate

Once certificate is opened, UK Forms will also display the details of the certificate at the

status bar.
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This document will focus on an Electrical Installation Condition Report since it showcases

all of the UK Forms add-on's functionality. Rest of the documents will have the same or less

number of functions, and workflow is the same.

Electrical Installation Condition Report

An EICR to BS7671:2008 + A2:2022 accommodates all of the functionalities of UK Forms.

All of the information and procedures described under this title are still applicable to other

documents.

Once an EICR is created, UK Forms will generate five subordinate tabs, and each tab will

represent one or more sections of the full document. Full report will have the following

sections:

Page 1:

· Section A Details of the client/person ordering the report

· Section B Purpose of the report

· Section C Details of the installation which is the subject of this report

· Section DExtent of the installation and limitations of the inspection and testing

· Section E Summary of the condition of the installation

Page 2:

· Section F Observations and recommendations for actions to be taken

· Section GDeclaration

Page 3:

· Section HSchedules and additional Pages

· Section I Next inspection



UK Forms Add-On

66 / 110

· Section J Details of the electrical contractor

· Section K Supply characteristics and earthing arrangements

· Section L Particulars of installation referred to in the report

Inspection & Test Schedule:

· Inspection schedule for distribution boards and circuits

Distribution Boards:

· Schedule of circuit details*

· Schedule of test results*

Others:

· Observations details"

· Limitations details"

· Electrical installation condition report guidance for recipients

* These two sections will be merged if Print in two pages option is not selected.

" This section will be added only if there is a relevant item exists.

EICR Specific Toolbar Options - ElectricalOM data sync. and General Limitations

Since generic buttons are already discussed in previous sections, only specific toolbar

options available for an EICR will be discussed throughout this section.

· Stop Auto Refresh DB button is used to stop UK Forms to update certificate data when

ElectricalOM project is modified. This is a toggle button and a blue rectangle will

indicate the option is activated.

· Limitations button will add a limitation to the report. This limitation will be assigned to

the certificate meaning it will be a general limitation related with the whole system being

assessed. The way this feature is used is similar to as discussed in Part 2 -

Observations, Limitations, Synchronisation with ElectricalOM etc.

· Fill from design button is used to automatically fill in various fields on reports using

ElectricalOM project data. This button will only be displayed if it is applicable. UK

Forms requires an approval before filling in the fields. See EICR Page 3 for further
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details.

· MobileOM button will only be shown when it is applicable. It has an arrow next to it

which will extend the button further to provide additional options. For further details

about MobileOM, please refer to its manual on our web site.

o Import from active file

o Select active file...

o Display active file's path

· Import submitted test results button will import the latest (one with the closest date and

time) test results from ElectricalOM project into UK Forms' test results at Distribution

Boards tab.

o All DBs will import all available test results.
o Selected DB will import only the test results for the active board.

EICR Page 1 - Sections A to E

This page includes sections A to E. None of the fields of this page will be pre-populated,

and UK Forms expects the user to fill the required data in. There are various ways to fill the

fields. They can be filled in by manually typing in required data, or by means of the "..."

button which symbolises  access to database.

For example, Client details field can be filled in by manually typing in, or can be filled in

using ... button and selecting an entry.
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An example for a drop-down list is the Purpose for which this report is required field. User

needs to select an option form a pre-populated list using this drop-down list.
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Some fields require a box to be ticked, like the Description of premises field.

Check button can be used to indicate unfilled fields. This is a toggle action, and when it is
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active a blue frame around the button will be displayed.

Empty N/A button can be used to fill all empty fields with "N/A" automatically.

EICR Page 2 - Section F and G - General Observations

Page 2 consists of sections F and G. It has further two sub ordinate tabs which represent

each section, Observations and Declaration. If at least one observation is created, UK

Forms will create a new section on the report, Observations Details.Observations tab has

its own toolbar for various actions. Adding and removing observations are done by means

of:

· add observation button which will add a new observation to the observations list,

· add from templates button, see Creating Observations Templates,

· remove selected button which will remove the selected observation from the

observations list and,

· remove all button which will remove all observations from the observations list.

Add observation button will add a new observation to the list below. As you add new

observations, a new item will be added with incremental item numbers. Remove selected

button will remove only the selected observation from the list where Remove all button will

remove all of the observations from the list. Rectification details button will activate the

rectification cells to enable you to define a rectification to a code C2 or C3. If an item with

the codes C1, C2, or FI is added, UK Forms will automatically mark the report as

UNSATISFACTORY.

As you add new items, the legend below the observations list will update the numbers of

codes to give you a general idea.
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· Reference for observations will be filled in as "Certificate" by UK Forms add-on

automatically to indicate that these observations are general and not for a specific

board or circuit. The new observation will be set to Code C1 by default. To add an

observation for a circuit, see EICR Inspection & Test Schedule, and to add an

observation for a board see circuit see EICR Distribution Boards.

· Inspection item cell is marked as None by default, but it can be changed by clicking on

the link if needed. This will display a pop up window, Schedule of Inspection items,

where the user may select the item, which is desired to be assigned to the selected

Inspection item, by a left double-click. At the bottom of the window, a codes legend is

available for guidance.
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· Observations cell can be accessed by a left double-click.

· Code cell can be edited using the drop-down list. Drop-down list will be displayed when

clicked inside the cell. The cell is colour coded and will reflect assigned code. "Note"

option indicates a note is available for this item, however, note pages must be added

manually to the report using the Add notes button.
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· Attachment cell also accommodates a link which indicates the number of attachments

for the selected observation. Attachments can be added via Attachments window which

will be displayed once the link is clicked. Only image files can be attached to an

observation. This option must not be confused with the Attachment feature discussed

earlier in section EICR Specific Toolbar Options.

Generic buttons like add, rotate, view, remove, and remove all are available on the

toolbar of Attachments window.

o Reference cell will indicate the reference of the attachment, and it will echo the

observation reference.

o Attachment cell will display a thumbnail of the image.

o Description and Notes cells provide detailed information about the attachment
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and can be filled by a left double-click.

o Include tick box is used to include/omit the image from the report.

Creating Observation Templates

UK Forms' Observations Templates helps users to save observations which are

encountered occasionally, so, they can be inserted to a report quickly. Once the Add from

template button is clicked, Observation templates window will be displayed, see below.
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Observation templates window works the similar way to creating a new observation.

· New template and Remove selected template buttons will add/remove an observation

to/from the templates list.

Description, Inspection Item and Classification Code fields are the same and for details

please refer to Creating Observation Templates.

· Insert selected button will insert the selected observation from the templates list into the

report.

· Update selected button is used where the selected observation template is already

inserted to the report but it is modified after insertion. This button will update the data on

the report to match to the newly updated template.

· Export/Import buttons will export or import the observations templates to or from Excel

spreadsheet.

· Move up and Move down buttons will move the selected template one step up or down

on the list.
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Including Rectification Data

You may want to include a rectification work for an item on the observations list which was

marked as C1, C2, or FI originally. Rectification details button is used to insert further

information in regards to a remedial action. Once this button is clicked, it will be highlighted

with a blue rectangle which indicates it is active and additional columns on the

observations list section will be displayed.

· Rectified tick box is used to indicate the remedial action has been taken and the issue

observed is resolved. If all observations with C1, C2, and FI codes are rectified, then,

UK Forms will mark the report as SATISFACTORY, however, the original code will be

preserved.

· Rectified by field can be clicked and typed in to fill the required information.

· Rect. Date is used to indicate the rectification date. The drop-down arrow can be used

to open the calendar.

· Cost can be used to show the cost involved.

· Rectification notes field can be used to add notes for the person requested the report.

· Rectified in Cert field can be used to display a reference to another certificate on which

the rectification is detailed. The drop-down arrow can also be used to insert a

reference. If a certificate is inserted using the drop-down list, UK Forms will add this
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certificate to end of the EICR.

When a rectification detail is added to an observation, rectified or not, UK Forms will

include this information to observations details, see below.

Exporting Observations List and Printing Observations Details

It is possible to export the observations list as a spreadsheet in Excel format, or as a PDF.

The former is done by the Export to Excel button located on the Observations tab toolbar,

where the latter is done by the Print Observations button.



UK Forms Add-On

78 / 110

Export to Excel button will export the list as it is shown on the screen in spreadsheet format.

There will be no details or any attachments, see below.

However, it is also possible to export the observations details. Print Observations button

will display a print preview screen, where you can choose to print the document or export it

as a PDF file.

EICR Page 3 - Sections H to L

Page 3 of an EICR includes sections H to L. Similar to Page 1, none of the fields of page 3

will be pre-populated, and UK Forms expects the user to fill the required data in except the

date. However, unlike page 1, the toolbar for page 3 has a button which can be used to fill
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most of the fields in, automatically, using ElectricalOM project data as long as a design

exists. Note: You can create certificates directly, without an ElectrcialOM project.

Once Fill from design button clicked, a confirmation dialogue windows will be displayed to

confirm action. If OK is clicked then the fields will be filled in using ElectricalOM data.

Similar to page 1, empty fields can be filled in using tick boxes, drop-down lists, radio

buttons, etc., or simply clicking inside the field to type data in using keyboard.

EICR Inspection & Test Schedule Tab

Inspection & Test Schedule tab is reserved for mentioned schedules. Depending on the

type of the report, Domestic or Commercial/Industrial, the schedule will be populated

differently to include only the relevant items. The main screen is similar to a spreadsheet

with columns and rows where some cells can be edited.

· General Outcome Column: Each cell can be clicked on and this will activate a drop-

down list. You can pick the one appropriate and assign a general outcome for the item.

If LIM option is selected, UK Forms will display a pop up window, Auto LIM. Using this

feature, you can add a limitation to an inspection item, Agreed or Operational. This will

be added to the Limitations list quoting the item number, for example Certificate

Inspection No.: 1.4, below.
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· Obs. Ccts., which stands for Observations for Circuits, column: Each cell has a link as a

number which indicates the quantity of the circuits assigned to this item. This includes

both general observations, discussed in EICR Page 2, and specific observations for

boards or circuits, discussed in Distribution Boards Toolbar Part 2 and Creating

Certificates Without a Project File. Once the link is clicked on, UK Forms will display

the Observations window listing all the observations assigned to this item. You cannot

add or remove observations from this window, however, observation description, Code,

and Attachments fields can be edited.

· Outcome Ccts., which stands for Outcome for Circuits, column's cells display the

aggregated outcome for the associated item. It will display the highest priority code

within the observations list for this item.
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· Final outcome column will compare your general outcome and all the observations

related with this item, and display the highest grade. For example, if you have 1no

C1grade observation and 9 other observations graded as C2, C2, FI etc., your final

outcome will be C1.

· Comment column's cells are text fields where any comments can be typed in once it is

clicked on.

· Exclude tick box is used to omit the selected item from the report. This will remove the

item from the Inspection & Test Schedule of the report, however, any observations

associated with the item will still be included with the report under Section F and

Observation Details sheets. More importantly, removing an item from a report will NOT

affect the result of it. If there are any C1, C2, FI code observations for the item, the

report will still be UNSATISFACTORY. This option is designed to remove any unrelated

items from the list.

At the top of Inspection & Test Schedule tab screen, a toolbar is placed to take certain

actions faster.

· Exclude from report tick box can be used to remove the Inspection & Test Schedules

from the EICR completely.

· Templates section is to save and recall an already tailored Inspection & Test Schedule.

Once you add your observations, mark outcomes, and/or exclude items, you can click

on Save as... button to save your schedule as a template. UK Forms will display a

browser window where you can pick the destination folder for the template. This file can

be copied/pasted so it can be transferred or shared.



UK Forms Add-On

82 / 110

Similarly, a browser windows will be displayed so you can pick a template file to load if

Load button is clicked.

· Outcome section accommodates three buttons:

o PASS Empty which will fill all empty General Outcome and Final Outcome cells

with PASS

o N/A Empty which  will fill all empty General Outcome and Final Outcome cells

with N/A

o Clear All which will remove any data from the General Outcome and Final
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Outcome cells.

· Actions section accommodates three buttons:

o Include All button which unticks all the boxes under Exclude column.

o Exclude All button which ticks all the boxes under Exclude column.

o Reset button which is sued to remove various data (general outcomes,

exclusions, and observations) from the whole report. Once clicked, a series of

dialogue windows will be displayed. According to your response, related data

will be fully removed from the report. There is no undo feature for these

actions.

EICR Distribution Boards Tab - Circuit Details and Test Results

The last tab of an EICR is the Distribution Boards tab. Most o the other tabs, this tab also

has a toolbar to initiate various actions. Buttons on the toolbar are active components and

will be enabled or disabled depending on the situation and selection.

In general, screen has a toolbar (1) and a Circuit Details and Test Results list area (2).

Area 2 is designed to look like a spreadsheet with description columns, and rows for each

circuit of the selected board. Cells of this spreadsheet may contain tick boxes, links, drop-

down lists, or just text fields to be used to define parameters. Cells are colour coded as

follows:

· Grey indicates cells which can be edited without any restrictions.

· Blue indicates data synchronised with ElectricalOM project. See Synchronise

ElectrcialOM Project with UK Forms.

· Green indicates the certificate is marked as Under Review or Completed. Green cells

cannot be modified.
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You can think the spreadsheet as two parts, where the first part, which is up to MaxZs

column, is reserved for circuit details, and the second part is reserved for test results.  If

there is an existing ElectricalOM project, UK Forms will pull all the relevant data, and will fill

in most of the circuit details fields automatically, however, test results part requires manual

data entry. Even thought the first part will be filled-in by UK Forms automatically using

ElectrcialOM project data, it is also possible to override those.

Data entry is straightforward, you just click inside a cell.

· If there is a link inside the cell (Observations, Limitations), you click on it and follow the

instructions. See Adding Observations and Limitations to Boards and Circuits.

· If a drop-down list is displayed, you select the option you want,

· If the cursor is displayed, you type in the data,

· If the field is a  /  / LIM field (Polarity, RCD test button operation, AFDD manual test

button operation), you click on the cell and UK Forms will switch the state each time you

click. The order is cyclic and it follows the order of  -  - Limitation. UK Forms

displays an Auto LIM pop up window once limitation option is activated. You can type in

the details, and select Agreed or Operational option to assign a limitation for the

selected cell. The limitation will be added to the Limitations list.

· If the field is a tick box, you tick/untick the box by clicking on it.
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Toolbar

Most of the actions are taken by clicking on buttons located at the toolbar. Depending on

the screen resolution and window width, the toolbar may be displayed as multiple rows of

buttons. We will proceed with groups of buttons due to the toolbar being consist of too

many buttons, please see following sections of this document.

Part 1

· Select from schematic button

· Locate in schematic button

· Remove association/Associate with the design network button

· Boards drop-down list

· Status drop-down list

· Sort based on status button

· Insert board button

· Board Details button

· Board Images button

· All Board Details button

Part 2

· Board Observations button

· Board Limitations button

· Board Inspection Schedule button

· Refresh board button

· Refresh All button

· Clean button

· Order Button

· Remove board button

· Print button

· Export to Excel button

Part 3

· Exclude button
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· Exclude Selected button

· Lock Design button

· Lock Editing button

· Calc Zs button

· Calc R1+R2 button

· ? button
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Part 1 - Board settings

· Select from schematic button: This button will navigate to the circuit which is already

selected on the tree network. A circuit can also be selected from the Schematic module

which will cause the same circuit to be selected on the network tree. Remember, the

circuit must be selected before this button is clicked.

· Locate in schematic button: This is similar to the Select from schematic button but

works the other way around. First. you select a circuit from the circuits list of UK Forms

and click on this button. ElectricalOM will select the same circuit on the tree network

which also selects the circuit on the schematic.

· Remove association/Associate with the design network button: This button will break

the link/create a link between the active board and the ElectricalOM project. Once the

link is broken, UK Forms data will be editable by the user, however, none of the

changes to this data will be reflected back to the ElectricalOM project, because Lock

Design button (See Part 3) will not be available. If a link is created, then the option to

synchronise UK Forms and ElectricalOM project  (Lock Design button) will be available.

Creating a link requires a board to be selected from the tree network/schematic.

· Boards drop-down list: This is a drop-down list of all the boards existing on the UK

Forms data. The board needs not to be on ElectricalOM project to be displayed on this

list. You can see both the prefix and the description of the board. There are also some

parameters in brackets give some useful information about the boards:

o Non-referenced: A board with no association to ElectricalOM project

o Draft/Under review/Completed: A board with these statutes.

o M: Source component

o Exc: Excluded from report/certificate

o On/Off: An online/offline board.

o Obs: X: There X number of observations associated with the board

o 1Ph/3Ph: A single-/three-phase board

· Status drop-down list: This list is used to mark a board as draft, under review, or

completed.

· Sort based on status button: This is a toggle button which orders the boards depending

on their status in the order of Completed, Under review, Draft, Non-referenced if it is

activated. A blue rectangle will indicate if this button is active.
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· Insert board button: This button will insert a board into the UK Forms data. There are

two options inserting a board.

o Blank board: This will directly insert a board into UK Forms. The parameters can

be set using the Insert board screen. The inserted board will be marked as non-

referenced and will not posses a link to ElectricalOM project. Once all relative

data is filled in, OK button will insert the board to the report and display the final

circuits on the Circuit Details and Test Results list. The board inserted with this

method will not be added to lectrcialOM project.

o Boards from design: This will present a list of boards available with ElectricalOM

project so you can select boards to insert into UK Forms. Boards inserted using

this method will automatically be added as linked boards.



UK Forms Add-On

89 / 110

· Board Details button: This will bring up the DB Details screen where you can fill in any

additional data for the active DB. The fields will be partly filled in, however, most of the

data requires either a manual filling exercise; or usage of Fill from design or Fill tests

from submitted tests button. As usual, ... buttons indicate access to database where

related fields can be filled in using existing data.
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o Load settings defaults button will apply default devices for appropriate fields,

see Creating Test Devices for details about devices.

o Apply to all DBs button will apply the test instrument details to all boards.

o Signature tick box will insert the signature image to certificates. Sometimes

when you add or edit a signature image, UK Forms does not display the new or

updated image. Please click on ... button and select the same engineer so UK

Forms is forced to update the image file.

o Apply test date to all DBs button will set the same date to all boards.

o Apply test engineer to all DBs will set the same engineer data to all boards.

· Board Images button: This button will initiate a new window where you can define two

separate pictures for the active board. There are two sets of buttons for each picture.

Select... will display a browser windows where you can choose a file for the board.
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Rotate button will rotate the picture as you click.

Show picture tick box will place the picture(s) on the certificate.

· All Board Details button: This will display All DB Details window which is structured as

a list. All fields are editable by the user, however, none of the changes will be applied to
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ElectricalOM project but will exist only on UK Forms and certificates.

o Once again, Fill all DB details from design model button and Fill All tests from

submitted tests buttons can be used to fill in the fields.

o For Details button see Board Details button above.

o Print button will display a print preview window.

· Order button: This button allows you to reorder the boards. When you click on the

button, list of all boards will be displayed where you can select a board and use up or

down buttons to move it within the list. Changes will be reflected as soon as you click on

OK button at boards drop-down list.
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· Remove board button: This button will remove the active board from UK Forms.
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Part 2 - Observations, Limitations, Synchronisation with ElectricalOM etc.

· Board Observations button: This button is used to add observations to the board.

Unlike General Observations, this button will add observations at the board level not as

a general observation. The observations screen is similar to the one discussed in EICR

Page 2 - Section F and G - General Observations both in terms of visual and functional.

Please refer to this section for further details.

However, it should be noted even if you can only add board level observations,

Observations list will display all types of observations related to the board and circuits

connected to the board.

· Board Limitations button: Limitations can be added to the board using this button.

Similar to above, only board level limitations can be added even if all types of are

displayed on the list. Usage is similar to Observations window.



UK Forms Add-On

95 / 110

· Board Inspection Schedule button: This button will create an inspection sheet specific

for the active board, and add it to the report. UK Forms will confirm if you want to create

an additional inspection sheet. If you want to create it, but not to include it to the report,

you can tick Exclude from report box. Usage is similar to what is discussed in EICR

Inspection & Test Schedule Tab, please refer to this section for further details.

· Refresh board button: This button will override UK Forms data using current

ElectricalOM data for the active board.
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· Refresh All button: This button will override UK Forms data using current ElectricalOM

data for all the existing boards.

· Clean button: This button is used to remove circuits added manually, for example

added by Insert row option of right-click menu, that are not tied to the ElectricalOM

project. Once it is done, manually added circuits will be removed and any other empty

cells will be filled in as N/A. This action cannot be undone.

· Print button: This button is used to print individual sections of the report. Using Export

to PDF button on the top, you can export the print out as a PDF.

o Print selected will print circuit details and test results for the active board only.

o Print all will print circuit details and test results for all the boards exist in UK

Forms.

o Design schedule selected will print only circuit details for the active board.

o Design schedule all will print only circuit details for  all the boards exist in UK

Forms.
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o RCD circuit schedule will print circuit details only for circuits with an RCD

protection. Circuits will be listed under their respective boards.

o Blank will print an empty Circuit Details and Test Results page, in single page

and landscape mode.

· Export to Excel button: This button will export the active Circuit Details and Test Results

sheet as an Excel file, and will run MS Excel.
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Part 3 - Report Structure and Other Calculations

· Exclude button: This is a toggle button and a blue rectangle represents active state. If

active, the active board's circuit details and test results will be excluded form the report.

As a side note, this button will not exclude any other data related (if any) with the active

board from the report.

· Exclude Selected button: This button will display a list of boards available with tick

boxes next to each item. You can select boards to be excluded from the report by

means of tick boxes. Similar to above, this will only exclude circuit details and test

results sections only.

· Lock Design button: This is also a toggle button. If active, any changes to ElectricalOM

data will be reflected to UK Forms automatically. This button is a global setting and all

boards will be affected.
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· Lock Editing button: This is a toggle button and will activate the read-only mode. If this

is active, you will not be able to change/modify any parameter or setting. Observations

and Limitations lists will display items but they will be greyed out. This button is a global

setting and all boards will be affected.

· Calc Zs button: This button will calculate Zs values using R1+R2 and Ze data from the

ElectricalOM project. Once this is applied, new values will be indicated with italic fonts

and they will also be marked with * on your report.

· Calc R1+R2 button: Similar to Calc Zs, this button will calculate the R1+R2 value using

Ze and Zs values provided by ElectricalOM project. Once this is applied, new values will

be indicated with italic fonts and they will also be marked with * on your report.

· ? button: This button will create a text file incudes basic information about the system.

o Total DBs

o Total Circuits

o Total Observations

o List of DBs including their status, number of circuits and number of observations.
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Right-Click Menu

Right-click menu is another way of initialising actions. This

menu accommodates not only many of the actions

discussed within the rest of this document but also some

unique ones. However, many of the options are available

only if Lock design feature (see Part 3 - Report Structure

and Other Calculations) is deactivated.

Below is a list of options and their descriptions, or links to

respective sections if available.

· Lock editing: Part 3 - Report Structure and Other

Calculations

· Custom design data: This button will allow you to break

links of certain cells with ElectrcialOM project. These cells

will not be updated during a refresh action (see Part 2 -

Observations, Limitations, Synchronisation with

ElectricalOM etc.). You can set any value for those selected

cells, and they will be left as they are even if you

synchronise UK FOrms with ElectricalOM. Options are as

below:

o Circuit No.

o Circuit designation

o Wiring type

o Reference method

o Number of points served

o Live csa

o cpc csa

o Max. Disconnection Time

o Overcurrent Protective Device

o RCD mA

o Max Zs

· General LIMitation: 

· Insert raw - 1Ph/3Ph: You can insert new rows into the circuits lists using this option. You need to

remember these new rows will not be associated with ElectrcialOM project.

· Copy/Cut/Paste and replace/Paste as new: Copy will copy the selected row where cut will copy it but

also delete it from the list. Paste and replace will paste cut/copied row on the the selected row. Paste

as new, on the other hand, will paste the cut/copied row as a new row.

· Remove: This will delete selected row.
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· Hide row: This will hide the selected row, it will not delete it.

· Split phases to rows: This option will split any 3ph circuit into individual phases.

· Split phases for all circuits in the DB: Similar to above, this option will split all of the 3ph circuits into

individual pahses.

· Move up/Move down: Moves selected row up or down.

· Add observation.../Add limitation...: These options will add a observation or a limitation to the selected

circuit. Using these options is essentially the same as clicking on the links on Observations and

Limitations column.

· Fix Circuit No.:

· Change Phase: You can change the phase of a selected circuit by selecting an option. If you are

changing a 1ph circuit into a 3ph circuit and there are other circuits after the selected 1ph circuit,

remember UK Forms will remove next L2 and L3 to make space for the new circuit.
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· Convert to Three-/Single-Phase Board: You can convert a 1ph board into a 3ph board or vice versa using

this option.

· Clear test results: This option will delete all test results either from the selected circuit or from the whole

board.

· Auto fill row: This option will fill in the cells of a selected row with some pre-populated values. See

below:

· Auto fill column with the same: This option will fill in the cells of a column with the same value of the

selected cell. However, it will auto fill only the cells below the selected cell. This action also has a hot

key which is F10.

· Fill all: This option is similar to auto fill row option, but this time the option fill all of the unfilled cells with

the selected value.
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· Reset design details: This option will clear the circuit list so you can re populate it from the

ElectrcialOM project using one of the refresh options on the toolbar.

Creating Certificates without a project file

It is possible to use UK Forms without an ElectricalOM project. The procedure is similar to

creating a certificate, see Creating New Certificates and Loading Existing Ones.

Difference will be the fact that UK Forms will not fill in any fields for you, and there will be no

boards or circuits at Distribution Boards tab. All fields and sections requires you to fill in.

The same features like database access is still available.

First four tabs, Page 1, Page 2, Page 3, Inspection & Test Schedule, can be filled in

without requiring any boards of circuits defined as they are general data about the system.

The last tab, Distribution Boards, is the main area where you will construct the installation

you want to certify. You will not be able to insert a supply as there is no option for this. Your

system will start with a board instead.

· A board can be inserted using the Insert Board button as described in Part 1 under

Insert board button title.
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· Once a board inserted, Details button can be used to define parameters. You can keep

inserting boards and defining final circuits using the UK Forms' Distribution Boards tab

and create a system.
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· By interacting with the circuit details and test results fields, you can define any

parameter for each final circuit. Most of the fields are type-in type cells where you can

simply click inside and type in your values. Exceptions are listed below:

o Circuit No. can be used to define way designation for the final circuit. This is a

drop-down list.

o Circuit Designation is used for circuit description and can be edited by clicking

inside the text field.

o Not tested tick box will mark the circuit as not tested, and mark test results as
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N/A if this box is ticked.

o Observations and Limitations fields are displayed as links indication the

number of observations/limitations related with a circuit. New

observations/limitations can be added by clicking on the link. Usage is similar to

that described in Part 2, only difference being is the observation/limitation will be

assigned to that specific circuit.

o Type of wiring can be set using the drop-down list.

o Reference method can be set using the drop-down list.

o Live conductors cross sections can be set using the drop-down list.
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o Max disconnection time can be set using the drop-down list.

o BS (EN) is used to set a standard for the protective devices (both for over

current and RCD) for that circuit.
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o RCD Type can be used to set the RCD type for the final circuit.

o RCD Operating Current can be used to set the RCD's In value.
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o Test Voltage (DC) drop-down list can be used to set the test voltage used for

insulation test.

o Polarity/RCD Test Button Operation/AFDD Test Button Operation fields are

toggle fields. Each left mouse click will change the state of the filed in the order

of  /  / LIM. Once LIM option is reached, UK Forms will display a Auto LIM

screen automatically. This is used to define a limitation and set type of limitation,

Agreed or Operational.
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Once you define all your boards and final circuits inside UK Forms environment, you can

save this file as a project.

Converting an EICR to an EIC or vice versa

UK Forms main toolbar contains two special button which is only visible when an EICR or

an EIC is selected.

These are used to create an EICR from an EIC or vice versa. Once clicked, UK Forms

automatically converts one certificate to the other, and places the new one as the last item

on the list giving it a new and unique number.

Updating a BS7671 Certificate to The Latest Version

UK Forms main toolbar contains another special button which is only visible when a

BS7671 certificate is selected.

This is used to create update an old certificate to the latest version. It will keep the original

one as it is, create an updated copy with a new and unique number, and place this new

certificate as the last item on the certificates list.
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